Sample Question Paper Computer Test

HEI q{1&TT (COMPUTER TEST)

Total Time Allowed: 30 Minutes Maximum Total Marks: 50

I & v g [der

GENERAL INSTRUCTIONS TO THE CANDIDATES

1. The computer test examines the computer proficiency and knowledge of computer including usage of
office suites and database for which questions pertaining to a letter/passage/ paragraph of about 150-
200 words in MS-Word, Power Point Presentation slides in MS-Power Point and Table in MS-Excel
will have to be answered within the time limits.

HTIEY GUET e H G@TaT AR HY & A & HY-A1Y ST Foed 3R S
& S FA o T tHTE a8 7 eererer 150-200 AT F TH/3Te06, THTE-IE dise 3R
TAUH-TFHA H ¢ddl &l FAY AT & HIa STare o e/ fA9or 3ar grem |

2. The computer test will be of 30 minutes duration of total marks of 50.
hTgeY TETOT el 50 3iehl & 3R 30 fAete dr rafer v gom

3. The Qualifying Marks in the Computer Test shall be 17 irrespective of marks obtained in each
part for all categories.

HePeY TFC H Qualifying Marks 8t ol & TIT e 17 3ieh g Tcdeh o191 & YIS 3Rt &l AR |

4. Candidate should mention their Name and Roll No. on the top right side of each of the page of their
individual files pertaining to MS- Power Point (By inserting a Text Box), MS-Word and MS- Excel
sheet/work sheet/table.

3FAIGAR FI TATH-UIGY 15T (CHEC SFd I FiFATeld eh), TATH 38 IR THATH THid 93 /
S g9/ ARl @ FEUT 30 SIFIT BIgell & G o6 & FW a5 3N 3eieh oA1H AR
U SR F 3eold FT ATgy] |

5. After the Computer Test is over the candidate must put his signature and write his name in his
own handwriting at the end of the Typed Matter in each page typed by him.
FY T & WA Bl & dG 3FHIGAR I T §EART FAUT YT ATH Ycdeh o5 H 239 fohv
AT A F AT H IS F9F H foa@ae # foawar gem

6. The Power point file created by the candidate should be saved with file name as “Roll. No.-question-
no.” (For Example: 110036-A.ppt).
3FAIGAR GaRT Je8 I8 THTH-TIGY UIsc HIsel &l “Roll. No.-question- no.” #TH & AF foham ST
AR (3CT8I0T & forw: 110036-A.ppt)

7. The Word file created by the candidate should be saved with file name as “Roll. No.-question- no.”
(For Example: 110036-B.doc).

3FHIGAR GaNT Il 915 TATH Js HISe HI “Roll. No.-question- no.” TH & ¥a fhar aimam anfew
(3eTeXuT & forw: 110036-B.doc) |
8. The Excel sheet file created by the candidate should be saved with file name as “Roll. No.-question-
no.” (For Example: 110036-C.xls).
3FAIGAR GaRT R & 35 TATH-TFHA HIgel &l “Roll. No.-question- no.” aTH & &g fhar mer
TIRT (3eTeX0T & T 110036-C.xls) |

9. |If the computer goes out of order, the candidate should not shout or disturb others, but should remain
seated quietly and inform the Invigilator.

e YT TR B STl 8, A SFHIGAR &1 g@Ri hl WA ALl Al AT, AT Foema doehy
fAfieteh &1 gRIa s =@nfgel
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10.

11

12.

13.

14.

15.

16.

17.

After completing Computer Test, candidates should not re-type the text. If spare time is available
candidates should utilize the time for checking the typescript and making corrections.
HYT TEE QT Fel & 918, 3FAIGART 1 eoree T & 7161 e =nfgu) afe @relr a7 3ueresy

¢ dl 3Fflcanrt I erguihte R UR el & AT THT I 3UANT HAT AT

. When the printout of the passage typed by him is given to him he must write his roll no. and name on

each page, sign and handover to the invigilator.

SIS 3efeh aRT 18T fohv 91T sl &1 fUesi3e A Siar & o 30¢ Ycdeh o6 W e el &R,
A1H for@er arfgu 3R gk o et & e amied|

Immediately after the Computer Test is over, the candidate will have to write in his/her own handwriting
one paragraph of about 50-60 words from the passage/text given under Section-B i.e. MS-Word on a
separate sheet and will have to put his /her name, Roll No. and signature at the end.

HTYEY TEE WA B S o i dle;, SFHCaR &l HUeA THUH-TS & ded U a0 Hex & S9memT
50-60 2rsel # 39l FqT HI for@rae # v Wramd forger gem| 3id # 38 9T 1A, Ul e
foreem wnfedr qar geanR & g

Candidate must return the Question Paper along with their scripts/answer sheets to the Invigilator.
They should not take either the Question Paper or script/answer sheets or any blank typing paper out
of the Examination Hall. Candidates should not tear any sheet given to them.

IFHICAR & e fBRte / 3aR 99 & T TR U HY AAeTH H a9H FAT g 3o GeT
BlT & 9eT9y AT f&hee / 3R gIe a1 R 8 Rad ehor 9 &t JA&1 o S arfgv] 3FAleart
FI 3o QU T fheT off ofic & s1gt wrsar arfeu|

Every candidate will be supplied with a photo bearing attendance Sheet with his/her Roll number.
He/she will be required to sign it and put his/her Left Hand Thump impression before the beginning of
the Test.

Yl 3FHIGAR I 3T AT AT & HY Teh JEAR drell 3¢sd e & Smesf| ke & &snd &
Ugd 3 3H WX GEARR e R 38E 910 1Y F 0[S HT AT 9T grem

Candidates shall not be permitted to leave the Examination Hall until the expiry of the Test. On
completion of test, they shall remain seated at their desks until their scripts/answer sheet are collected
and accounted for. They must not type, write or erase after the expiry of allotted time.

3FHICART &l ¢ dI FATCH oh GUET §ieT BISA T ITAT @I &1 S| gleT & Q@ g |,
T 3 3Th W 86 @ 9 dh [ 3T [&hee / 3a9TH I Thiad A8l [hdT Siar § 3R 3aehr
AT ST X o S 81 3mafed o v gHEIT & 9 37¢ sy, fowar ar fAeEr a8 afeu)
Silence must be observed in the Examination Hall. Smoking/chewing tobacco in the Examination Hall

is strictly prohibited.

e gl H Al & A WM ST A1 Gdel giel H YA / Telel aTell daleh T dael HEd
CIECES

Candidates must abide by further instructions, if any, which may be given to them by the Invigilators and
Supervisor. If any candidate fails to do so or indulges in disorderly or improper conduct he/she will render
himself/herself liable to expulsion from the Test or such other penalty as the ESIC may deem fit.
3FHIGART 1 37 T AL ST ITeled HIAT @M, S 3o fAdeTent 3R gddated garT il S| 3¢R
HIg FACAR TAT aaA & fahel @l § AT HYATASTAR T e HeRoT # fored g Sirar & ar
g e ¥ AsHiNg fFar ST Fhdr § / IT 3T &35 S8 SuEamsdr 3fRa gHsy &1 arg gem|
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3T - & (MS Power Point)

9T - A 3% : 10

fRFfai@a feenfader & HJaR FH=1 Folssq # afvTd content Hgd Teh U Targe TEdfd
WIHTCIT & ATY (de3, SIS, sefoh, TX@T) FATT

& IR Yige T1gs §aC Slide Type - Title and Content & Sl &Y gU foraeh ar amar
gl - “Add Title” and “Add Text™| HAT Fell$s & 3HR content I align AT ST =TRRT|

Slide-1

&) Tllss 1- FHeAT H 3foadi@d content &I "Mangal” Font & "f¥e" iR "eFee” & fow
39T X aur feE & AT "60 dfse" & Wiee HHR & WY A A Sfeaf@d
HA & Gol: 3cqe=T HY| "d¥F" F fAT content "dles” A off glam =iRw| "tFwe" &
forT "30 uige" &1 Wiee AR BT AU FAHA Follssd 1 H QT 90 U6 & 367AR
TIEUUT (Sles, AHY, 3isTellse 3 felh) T QU el Sl HaTehT &l

) FHA Togsd 1 AR 2 & T 91T content & 3R aleil Tellssd H Footer "HFoge
e e 3R TAEs AT &Y Srel|
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Slide-2

) FASS 2 - FHAT H 3fef@ content @ "Mangal” Font &1 "dfi¥es" 3R "¢aree/Table"
& U 3w #a aur s & faw "60 dige” & Wiec AR & HY AT A
STeel@d @l @I Io: 3cqeeT Y| "dfidsw" F fAT content "dies” & o gl =migU|
"eFEE" & AT "30 GiEE" HT Wiec PR gl WRU| AT Fossd 2 # QU 0 ure
& ITEN FGEYOT (dles, HHATY, HsTAsd AR 5efoieh) I QU el & AT gl

©) FAHAT FTSsE 1 3 2 # QT a1 content & 3TER Al FS5H A Footer "FFgel

Hlerea e 3R TAEE AT §Y srel|

24 ¥ - '
n . L /21l X ¥ 0-r
1 " at ¥
= e ot £ ¥ A
—— AR decdrs
& | 25 | 487
ECY 17 1275
ar 18 2354
7 4% | 4587
a | 49 | 1521 |
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e - B

$TeT - @ (MS-WORD)
3IF : 20

o feu v &e (content) T TRl & 3THR "Mangal" Font &1 Y391 & THTH a5
A & QU a7 e A Gol: YEIT B AR BrSel A T IET H A HY | Il / ST ol1SoT
Tf&er 3R BT (alignment, dies, sefasd, 3isaBE 3R 3% HAISA) & 1T 4 Font size
"10 TaEe”, "11 waEe”, "12 waEe” 3K "20 w@ge” Biee yAeT fFU Aw §

sre: weft #dT (content) "Mangal" ¥ Bl TFR A §, YA% 3eJ<oa & alignment T o

QT 71T sde & AR fohar ST g

forder
(Not to be Typed)

Insert a Text Box
Font Size “20”
Alignment - Center.

Font Size “12"
Single Line spacing
Alignment - Justify.

Font size 10"
Single Line spacing
Alignment - Left

Font Size 11"
Double line spacing
Alignment - Right

Font Size “12”
Single line spacing
Alignment - Center

Insert Page Number at the
Bottom of the Page as
given in this paragraph

fadenear ey RN

A .

sfisda & aRaT &

Mo & g7d ¥ 3T AE awd it i g i &' @
IRER H 3Bl HIel & el H FAT ST dTed FHAlfelgrell & Jd-
AGd IR, ArwsT F JdY, 3reEuTel Ifed JHH foesd & R
I W97, Fol-ATHT T B90T & dTasg HYAT 6 & W
A fFame, I 7 wves o & Rer @t & oo |
T IR 70 ATell F §HA TET HAMT g2

Ig I IR JER & FleERT HT TEr FT FAT §, W Rl Ted dlehdd H
3FAIE ST SIS AR, iR T8 I gAR E) o afdemer dw fhed
#ergesl & fov ol afew gan 3k smas faw & sfsta & 21

39 FUET, Tl 3R RAR-AS @ gAY ded SEAeT &

e 5 dd F GHEYA H 19 U JH1G1-GE GAA e §

TG Ealleh TTHAT olaTHaT 25 Aol Y&l 81 # ORT 7 39
INYIR & W H Sol ATl gar Far & @dia qisT # sgiter
gredt e & el #r adiga fSersa e g
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19T - 91 (MS — Excel)
T —C 3F : 20
fasafaf@a 3nwst # MS - Excel Sheet # f&T 1T content ¥ HFAR Centre Alignment,
Bold, Grid line, outside border $caifg FT NN FI §T YT (reproduce) H aUT MS -
Excel Sheet ¥ ®#dT (formula) FT YA FA gU IR (calculation) FT fasaresr #3 |
Font Size -12 &T 93T &Y Gl “Column Headings” 2T “Text/Table” & foIT |

et e * g Fd (F +T) | dad (F TUT @) | HR (T - F)

1153.25 1289.49

1578.45 1746.43

1376.54 1536.27

SHEIE

1489.57 1832.85

@) 3IRIFT 3hsl H fawfd (reproduce) FT Td T Ml (heading) &t "Bold" FY |

@ dfST d & Wi (Formula) Fo (F + @) {Total of F and @ } & IUANT Feh & IR T &I
Fel VLT &1 EFeId 375 (upto two decimal places) e HXl

m aifST TeT # BT (Formula) 3 (F @41 @) {Average of & and @ } T 39T & & 3N
T & g $r 0T @ gFed 3iF (upto two decimal places) d& &Y

e afSdd T H Wiaem (Formula) el (@ - F) {Difference @ - & } & 30T aah @ H A & &
3R &Y IUTAT &F EFAT 3F (upto two decimal places) & Y|

@ MS-Excel # 39dad dfolehl & &I Tl & HictH 1 ¥ 3 HT TF FXeh Teh Hieid d1C (2-D Clustered
Column Chart) 3Tel, SI& Aesd fod, & 3R @ & 0 F A f&ar = g

Aerso oo

2000

1500
1000
50 III
0
T CEIl AT oar

pel Pl

o

.a; .@'

@ MS-Excel & 2fic &I Page Break Preview and Page Layout at Size - A-4, Orientation -
Landscape, Margin - Narrow d¢ &{ difeh g8 T T page T 3T T |
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