Sample Question Paper Computer Test

HEI q{1&TT (COMPUTER TEST)

Total Time Allowed: 30 Minutes Maximum Total Marks: 50

I & v g Ader

GENERAL INSTRUCTIONS TO THE CANDIDATES

1. The computer test examines the computer proficiency and knowledge of computer including usage of
office suites and database for which questions pertaining to a letter/passage/ paragraph of about 150-
200 words in MS-Word, Power Point Presentation slides in MS-Power Point and Table in MS-Excel
will have to be answered within the time limits.

YT GG HTYeX HI E&TaT R HYX & A & HY-TY HATeT Foed 3R ST
&1 S A B s fAT vATE a8 & efererer 150-200 real F UHA/HTeoE, THTE-ITE dise 3R
THATH-UFHS H ST &I TAT AT & MR FTae o1 g/ fAEIor ke grem |

2. The computer test will be of 30 minutes duration of total marks of 50.
hTgeX TAETOT el 50 3iehl & 3R 30 fAete dr rafer v gom

3. The Qualifying Marks in the Computer Test shall be 17 irrespective of marks obtained in each
part for all categories.

HegeY TFC H Qualifying Marks 3Tt @it & TIT el 17 3ieh & Tcdeh o191 & WIS 3ieht AR |

4. Candidate should mention their Name and Roll No. on the top right side of each of the page of their
individual files pertaining to MS- Power Point (By inserting a Text Box), MS-Word and MS- Excel
sheet/work sheet/table.
3FHIGAR A THUHE-UTER TAIEe (CFEe didd ol AlFaAfod &oh), THUE a8 3R tavy e g9 /
S 9=/ diferl @ HERIT Al ITFANd BSell & Fedeh 56 & FW a5 3R 3T of1F 3R
U AR F Ieold HAT ATy |

5. After the Computer Test is over the candidate must put his signature and write his name in his
own handwriting at the end of the Typed Matter in each page typed by him.

HTIE ¢ & WA Bl & dc 3FAIGAR &l 3T §EART AT YT #1H Ycdeh o6 # €39 fohv
AT AR & 3T H A9 FaI AT for@rae & fa@ar grem|

6. The Power point file created by the candidate should be saved with file name as “Roll. No.-question-
no.” (For Example: 110036-A.ppt).
3FAIGAR GaRT Jells 35 TATH-UIGY disc BIsel &I “Roll. No.-question- no.” #TH & AT fordm ST
e (31807 & ToIT: 110036-A.ppt)

7. The Word file created by the candidate should be saved with file name as “Roll. No.-question- no.”

(For Example: 110036-B.doc).
3FHIGAR GaNT Il 915 TATH Js HISe HI “Roll. No.-question- no.” TH & ¥a fhar aimar anfew
(3aTeX0T & foT: 110036-B.doc)|

8. The Excel sheet file created by the candidate should be saved with file name as “Roll. No.-question-
no.” (For Example: 110036-C.xls).
3FHIGAR EaRT IR $T 35 THUH-TFIA HIgel d “Roll. No.-question- no.” T & #F fRaT ST

AIMET (3GT830T & folw: 110036-C.xls) |

9. |If the computer goes out of order, the candidate should not shout or disturb others, but should remain
seated quietly and inform the Invigilator.
I FegeX WU B AT ¢, o 3FAGAR HT GERI T WA ¢1 el a1fey, A Joard ot
et 1 ghRAT Fer aifeel
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10.

11

12.

13.

14.

15.

16.

17.

After completing Computer Test, candidates should not re-type the text. If spare time is available
candidates should utilize the time for checking the typescript and making corrections.
HYT TEE QT Fel & 918, 3FAIGART 1 eoree T & 7161 e =nfgu) afe @relr a7 3ueresy

¢ dl 3Fflcanrt I erguihte R UR el & AT THT I 3UANT HAT AT

. When the printout of the passage typed by him is given to him he must write his roll no. and name on

each page, sign and handover to the invigilator.

SIS 3efeh aRT 18T fohv 91T sl &1 fUesi3e A Siar & o 30¢ Ycdeh o6 W e el &R,
A1H for@er arfgu 3R gk o et & e amied|

Immediately after the Computer Test is over, the candidate will have to write in his/her own handwriting
one paragraph of about 50-60 words from the passage/text given under Section-B i.e. MS-Word on a
separate sheet and will have to put his /her name, Roll No. and signature at the end.

HTYEY TEE WA B S o i dle;, SFHCaR &l HUeA THUH-TS & ded U a0 Hex & S9memT
50-60 2rsel # 39l FqT HI for@rae # v Wramd forger gem| 3id # 38 9T 1A, Ul e
foreem wnfedr qar geanR & g

Candidate must return the Question Paper along with their scripts/answer sheets to the Invigilator.
They should not take either the Question Paper or script/answer sheets or any blank typing paper out
of the Examination Hall. Candidates should not tear any sheet given to them.

IFHICAR & e fBRte / 3aR 99 & T TR U HY AAeTH H a9H FAT g 3o GeT
BlT & 9eT9y AT f&hee / 3R gIe a1 R 8 Rad ehor 9 &t JA&1 o S arfgv] 3FAleart
FI 3o QU T fheT off ofic & s1gt wrsar arfeu|

Every candidate will be supplied with a photo bearing attendance Sheet with his/her Roll number.
He/she will be required to sign it and put his/her Left Hand Thump impression before the beginning of
the Test.

Yl 3FHIGAR I 3T AT AT & HY Teh JEAR drell 3¢sd e & Smesf| ke & &snd &
Ugd 3 3H WX GEARR e R 38E 910 1Y F 0[S HT AT 9T grem

Candidates shall not be permitted to leave the Examination Hall until the expiry of the Test. On
completion of test, they shall remain seated at their desks until their scripts/answer sheet are collected
and accounted for. They must not type, write or erase after the expiry of allotted time.

3FHICART &l ¢ dI FATCH oh GUET §ieT BISA T ITAT @I &1 S| gleT & Q@ g |,
T 3 3Th W 86 @ 9 dh [ 3T [&hee / 3a9TH I Thiad A8l [hdT Siar § 3R 3aehr
AT ST X o S 81 3mafed o v gHEIT & 9 37¢ sy, fowar ar fAeEr a8 afeu)
Silence must be observed in the Examination Hall. Smoking/chewing tobacco in the Examination Hall

is strictly prohibited.

e gl H Al & A WM ST A1 Gdel giel H YA / Telel aTell daleh T dael HEd
CIECES

Candidates must abide by further instructions, if any, which may be given to them by the Invigilators and
Supervisor. If any candidate fails to do so or indulges in disorderly or improper conduct he/she will render
himself/herself liable to expulsion from the Test or such other penalty as the ESIC may deem fit.
3FHIGART 1 37 T AL ST ITeled HIAT @M, S 3o fAdeTent 3R gddated garT il S| 3¢R
HIg FACAR TAT aaA & fahel @l § AT HYATASTAR T e HeRoT # fored g Sirar & ar
g e ¥ AsHiNg fFar ST Fhdr § / IT 3T &35 S8 SuEamsdr 3fRa gHsy &1 arg gem|
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PART — A (MS Power Point)

Question: A Marks: 10

Create a Power Point Presentation comprising the content as mentioned in the sample slides
with formatting (Bold, Underlining, Italics, Alignment) and following guidelines:-

2 Power Point Slides using the Slide Type — Title and Content having 2 sections “Add Title” and

“Add Text". The text/content should be aligned as per the sample slide.

Slide -1

a) Slide 1 - Reproduce the content as mentioned in the sample Slide 1 below by using
“Tahoma” as the font type for both “Title” as well as “Text” alongwith the font size of “50
point” for the Title and the font size of "32 point” for the “"Text”. The title should be
in “Bold” also. The formatting (Bold, Normal, Underline and Italics) need to be carried out
as per the text given in the sample Slides 1.

b) Insert Footer with text "COMPUTER SKILL TEST” and Slide Number to be applied to
both the Slides as per the text given in the sample Slides 1 & 2 hereunder.

Slide- 1

=) LA

Nesngs " Aesnstes

1ol No. 32001 2001 200
Namw ABCD XYY

How was this insurance sold to
you?

» During a meeting.

» During a phone conversation.

» You were given a leaflet to fill in.
» Over the internet.

* By post.

COMPUTER SKILL TEST
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Slide - 2
a) Slide 2 - Reproduce the content as mentioned in the sample Slide 2 below by using
“Verdana” as the font type for both “Title” as well as “Text/Table” alongwith the font
size of "50 point” for the Title and the font size of “20 point” for the “Text/Table”".

The title should be in “Bold” also. The formatting (Bold, Normal, Underline and Italics)

need to be carried out as per the text given in the sample Slides 2.
b) Insert Footer with text "COMPUTER SKILL TEST” and Slide Number to be applied to
both the Slides as per the text given in the sample Slides 1 & 2 hereunder.

e L R
-

Hedl No. 32001 2001 200
Namw ABCD XYZ

— INDIAN CRICKET TEAM

Player Runs Wickets
A 5458 56
B 4589 54
C 4755 78
D 3594 65
E 3254 56

COMPUTER SKILL TEST
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Question: B

PART — B (MS-WORD)
Marks: 20

Reproduce the text using MS word with the font type “Tahoma” as per the format and guidelines
given below and save the file in correct format, perform the following as per given text. There
are 4 font sizes of “10 point”, "11 Point”, 12 Point” & "20 point” used alongwith single/double
line spacing and formatting (Alignment, Bold, Italics, Underline and the combination).

Note: All text is in font type of "Tahoma”, Alighment of the each Paragraph is to be

done as given.

Instructions
(Not to be typed)

Insert a Text Box
Font Size “20"
Alignment - Center.

Font Size “12"
Single Line spacing
Alignment - Justify.

Font size 10"
Single Line spacing
Alignment - Left

Font Size 11"
Double line spacing
Alignment - Right

Font Size “12"
Single line spacing
Alignment - Center

Insert Page Number at the
Bottom of the Page as
given in this paragraph

Paragraph to be typed according to instructions.
Roll No. 120012001200
Name. ABCD XYZ

PULSES COMMITTEE REPORT

The UN General Assembly declared 2016 the International
Year of Pulses. For India, this declaration comes at a salient time.
In the wake of two successive years of weak monsoons in 2014
and 2015 and the resulting mismatch between demand and
supply, prices of pulses rose sharply, leading to higher inflation
and straining the purchasing power of consumers all over
India.

This is being followed in the current kharif season by the opposite
development: a sharp increase in domestic production combined with a surge
in global production of pulses. The resulting decline in prices threatens

to affect farmers’ incomes and livelihoods.

To address the policy issues that would help address this volatility in
acreage, production and prices in pulses, the Government constituted a
Committee headed by Dr. Arvind Subramanian, Chief Economic Adviser,

to review the Minimum Support Prices (MSPs) and related policies to

incentivize the cultivation of pulses.

There have been a number of comprehensive studies and reports
on the pulses sector before including The Report of Expert Group
on Pulses, 2012 and Towards Pulses Self-Sufficiency in
India, 2016 (by the National Academy of Agricultural
Sciences).
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PART — C (MS — Excel)
Question - C Marks: 20

Reproduce the following data in the MS-Excel Sheet with Centre Alignment, Bold, Grid line,
outside border and perform the calculation using formula in MS — Excel Sheet by using “Calibri”
as the font type and font size of “12 point” for both "Column Headings” as well as “Text/Table".

Mobile Bill P Q Total (P +Q) | Average (P & Q) Difference (Q-P)
Son 1456.52 1658.58
Daughter 1578.69 1657.48
Mother 1654.48 1745.89
Father 1305.26 1532.58
(a) Reproduce the heading of each of the column as mentioned above. All the headings should be in

“Bold” form.
(b) Calculate the Total of P and Q using the formula in the desired cell upto two decimal places.
(© Calculate the Average of P and Q using the formula in the desired cell upto two decimal places.
(d) Calculate the Difference (Q — P) using the formula in the desired cell upto two decimal places.
(e) Below the above Table in MS-Excel insert a Column Chart (2-D Clustered Column Chart) by selecting
Column 1 to 3 of the Table i.e. Mobile Bill, P and Q as reproduced below

Mobile Bill
2000
1500
1000
500
0
Daughter Mother Father
HP HQ

(f) Set the View of the MS-Excel Sheet at Page Break Preview and Page Layout at Size — A-4, Orientation
— Landscape, Margin — Narrow etc. so that the matter reproduced by them can be printed
on single sheet as under:
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