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Q1.Which of the following is used to enter the current time in ms-excel? 
(a) Ctrl+Shift+; 
(b) Ctrl+; 
(c) Shift+; 
(d) Alt+Shift 
(e) Alt+Enter 
 
Q2.Each box in a spreadsheet is called a ________. 
(a) Cell  
(b) Block 
(c) Field  
(d) Table 
(e) Empty space 
 
Q3.A key that will erase information from the computer’s memory and characters on the 
screen:  
(a) Edit  
(b) Delete key  
(c) Dummy out  
(d) Trust key  
(e) None of these  
 
Q4.The software that is used to create text based documents is referred as : 
(a) DBMS 
(b) Suits  
(c) Spreadsheets  
(d) Presentation software  
(e) Word processor 
 
Q5.Every computer connected to an internet must have a distinct____ 
(a) UPS address 
(b) proxy server 
(c) IP address 
(d) domain name 
(e) None of these 
 
Q6.What is the Full form of SDRM ? 
(a) System Dynamic random access memory 
(b) Series Dynamic random access memory 
(c) Synchronous Dynamic random access memory 
(d) System Dynamic reading access memory 
(e) System Dynamic random active memory 
 
Q7.OSI model has how many layers? 
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(a) Two layers 
(b) Five Layers 
(c) Seven Layers 
(d) Six Layers 
(e) Eight Layers 
 
Q8.What is a simulated experience generated by computer called; like visiting the outer 
space or stepping on Moon? 
(a) Extended Reality 
(b) Virtual Reality 
(c) Augmented Reality 
(d) Snooping 
(e) Eavesdropping 
 
Q9.What is the technology used to read pencil or pen marks on a multiple-choice answer 
sheet called? 
(a) OMR 
(b) MICR 
(c) OCR 
(d) CPU 
(e) ALU 
 
Q10.To allow someone else to schedule your meetings and appointments, ______ feature of 
Outlook is used.  
(a) Monthly calendar  
(b) Event manager 
(c) Messenger  
(d) Delegate Access 
(e) Event Calendar 
 
Q11.Which of the following option depicts the type of result whose value is either TRUE or 
FALSE? 
(a) Logical 
(b) Arithmetic 
(c) Algorithm 
(d) Logarithm 
(e) None of these 
 
Q12. Which of the following records the name and exact location of every file on a disk? 
(a) partition master 
(b) file allocation table 
(c) disk controller 
(d) boot sector 
(e) None of the above 
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Q13. What should be used if a company wants to include its company name and logo at the 
bottom of every page of a brochure? 
(a) Header 
(b) Macro 
(c) Footer 
(d) Footnote 
(e) None of the above 
 
Q14.Which of the following is used to bold highlighted selection in exel? 
(a)Ctrl+B 
(b)Ctrl+I 
(c)Ctrl+K 
(d)Ctrl+S 
(e) None of these 
 
Q15.Which among the following is a language used in a computer that is very similar to, the 
language of humans and is easy to understand? 
(a) Source Code 
(b) Machine Language 
(c) High Level Language 
(d) Object Code 
(e) Assembly language 
 

 
 

Solutions 
S1.Ans.(a) 
 
S2.Ans. (a) 
Sol. Each box in a spreadsheet is called a cell. 
 
S3.Ans.(b) 
Sol. Delete key is used to delete data. 
 
S4.Ans. (e)  
Sol. Word processors are used to create text based documents. 
 
S5.Ans.(c) 
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Sol. IP address is short for Internet Protocol (IP) address. An IP address is an identifier for a 
computer or device on a network.  
 
S6.Ans.(c) 
Sol. SDRAM (synchronous DRAM) is a generic name for various kinds of dynamic random 
access memory (DRAM) that are synchronized with the clock speed that the 
microprocessor is optimized for. This tends to increase the number of instructions that the 
processor can perform in a given time. The speed of SDRAM is rated in MHz rather than in 
nanoseconds (ns).  
 
S7.Ans.(c) 
Sol. OSI Model stands for Open System Interconnection and it has seven layers: Application 
Layer, Presentation Layer, Session Layer, Transport Layer, Network Layer, Data link Layer, 
Physical Layer. 
 
S8.Ans.(b) 
Sol. Virtual reality basically means 'near-reality’; it usually refers to a specific type of reality 
emulation which is simulated experience generated by a computer. 
 
S19.Ans.(a) 
Sol. Optical Mark Recognition, which is used to read pencil or pen marks on a multiple 
choice answer sheet. 
 
S10.Ans.(d) 
Sol. Delegate Access is a more advanced feature than just sharing your Outlook folders. If 
you want to grant additional permissions, such as allowing a delegate the ability to create 
e-mail messages or respond to meeting requests on your behalf, you must use Delegate 
Access. 
 
S11.Ans.(a) 
Sol. In Logical results the value is either true or false. 
 
S12.Ans.(b) 
Sol. A file allocation table (FAT) is a file system developed for hard drives. It is used by the 
operating system (OS) to manage files on hard drives and other computer systems. 
 
S13. Ans.(c) 
Sol. Headers and footers are pieces of text, or graphics, that appear at the top and bottom of 
a page. If a company wants to include its company name and logo at the bottom of every 
page of a brochure then it will use the Footer. 
 
S14.Ans.(a) 
 
S15.Ans (c) 
Sol.  A high-level language is a programming language such as C, FORTRAN, or Pascal that 
enables a programmer to write programs that are independent of any specific type of 
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computer. Such languages are considered high-level because they are closer to human 
languages and further from machine languages. 
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